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                 TEAM MANAGER’S DUTIES - 2011
· Liaise closely with the Committee (Men’s Director – Stuart Beltz; Women’s Directors Fiona Evans (A/Ares Teams), Nic Clutterbuck; Juniors – Stephen Oliver) regarding all team/club matters.
· Liaise with the Treasurer in relation to outstanding subscriptions. Collect payment from Pool players ($15/senior; $10/junior) prior to each match and leave in a named envelope in the THC postbox for the Treasurer.

· Liaise with the Secretary to ensure all team members have completed club membership forms and are registered on HockeyNet; advise the Secretary of any change in team membership or player contact details; assist with dissemination of information about team/club matters to team members.

· Ensure the Team Book is filled in neatly (please print clearly) and given to the Technical Bench as required.

· Check the team sheet at the end of the match before signing, in particular to ensure the correct score has been recorded, the named are all eligible, delete the name of any player who did not take the field; check the opposition team list is correct. Take a copy of the signed team sheet and ensure the results are entered into HockeyNet asap, but within 24 hrs of the conclusion of the match. Place a copy of the team sheet in the POWW Box for the Club Secretary.
· Manage the First Aid Kit – ensure it is stocked with sufficient supplies. Ensure that it is on the bench for each game and return it to the locker at the THC after each game.

· Umpiring, Match Managing, Kiosk Duties– check the paper weekly to help remind players of their responsibilities (don’t pamper them but try to ensure that they know when they are allocated a duty and don’t get stood down).

· Take substitute players to the centre line and deal with the technical bench.
· General role of support to players and coach:

1. Listen to and positively support players
2. Maintain a good sense of humour

3. Be the ‘eyes and ears’ on the bench / field

4. Provide support and be a sounding board for the Coach

5. Monitor players who may be struggling mentally or physically,  point this out to the bench coach and suggest a substitution

6. Managers of junior teams – ensure players receive reasonably equal playing time in each match, unless injured or unwell

7. Be involved as much as possible with team activities, social, training and games


